
Creating a profile

and applying to a position



ÁDisable pop - up blockers on Internet Explorer . 
The E- Recruiting site will open up in a new 
window, and pop - up blockers prevent this.

ÁMake sure the Zoom Level on the bottom right of 
the screen is set to 100%.

ÁHave all of your employment information 
available, including your references.

ÁPlease follow all of the steps located in this 
document ðyou will need to create a profile and 
then apply to each opportunity that interests you.

ÁWrite down your user name and password! We 
canõt retrieve you username.



Applicant must choose 

the CAREERS link 

from our home page.



Applicant may search available 

career opportunities without 

registering, register for a first 

time user or they may log in as a 

returning user


